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F['\i]osoghg

Butterﬂﬂ (hardenis an eclectic Presclwoo] whose mission is to allow all children to grow
in their in&cpcndence, c!evclop a strong sense of self, and be able to use their creativity in
working and ]earning as hea]tlﬂg, tlﬂinking individuals. | he school environment instills a love for
learning andisa P]ace where children can exPlore and learn at their own pace. We Provide

many oPPortunitics for Problem solving both indivi&ua”g and in groups.

The Preschool is organizccl around lcaming centers in a hands-on, child-directed
environment. Tl’]e curriculum supports our Phi!osophg of a chi]chircctcd, rcsPechCuL and fun
Piace to learn and grow. Our Preschool seeks to Provicle a Physica”y safe and emo’ciona”g
secure setting that encourages the dcvclopmcnt of the “whole child.” Jtis our belief that
children learn best when tl’xcy are Provided with an oPPortunity to Freclg cxp]oré their
environment. Chi!clren learn through their direct interactions with the environment and the
Pcople within it. A Ioving, Positive environment within a small school “Familg” creates a sense of

bclonging.

While children do go tlﬂrough sPcchcic stages of clevelopmcnt, each child grows and
learns at a pace thatis individua”g spechcio This is not necessarilg indicated }35 age.
FFCSC!‘IOOI children are in the stage that Fiagct described as Prcoperational. This stage lasts
until aPProximat619 age ciglﬂt. (Characteristics of this stage include egocentricity, concrete
thinking) and the explosion of ]anguage. Childrcn in the Prcoperational stage learn best
through their own initiated activities rather than direct instruction }33 an adult. Eut’cerﬂg
(Garden Preschool gives children an oPPortunitg for more structured lcarning cluring circle time
and group activities however, a large part of the clag is dedicated to children active19 exPloring
their environment. Children construct knowledge through the maniPulation of concrete
materials and the stimulation of their five senses. Some of the concrete materials for children
to use and exp!orc with include select Moontessori materials, and math, science, social studies,
and language arts maniPulatives‘ The learning environment is arranged for children to Pla9
while the teacher interacts with children indivi&ua”g orin small groups. The teacher also
spencls time observing children during their Plag and can then Plan activities that extend the

interests of children.

Eut‘cerﬂg (Garden offers a wide variety of stimulating activities that invite children to
cxplore, discover, and create. | he curriculum includes languagc exPeriences, creative artwork,
structured and unstructured P]ag, sand and water Plag, cooking Projccts, creative movement,

and in~clepth science exPloration. Meaningxcul exPcriences are Providecl for children to learn
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more about ’chemsclvcs, thcir?amilics, other cultures, and their communities. A theme-based
aPProach incorporatés all areas of the curriculum from circle time to music and movement,
language arts, math, science, and dramatic P]ag‘ Themcs extend from the interest of the
children.

(ommunication is highlg valued at Butterﬂy (Garden [reschool. Flease feel free to
oPeﬂly share any concerns or questions that may arise. We welcome questions, Feedback, or
discussions that are oriented towards a Positive outcome for the chi!cl(rerx)‘ ]n order to maintain
attention on the cinilcl(ren) and keep them saFe, issues will be discussed outside of regu]ar
school hours either }39 tc]cplﬂone or conference . Convcrsation between adults should be kept

at a minimum once circle time has started in the morning and in the afternoon sessions.

Multi~Agc (Classrooms

We believe that children benefit from being ina mixcd~age classroom for several

reasons. Mixed~agc groups resemble families. Just like families, children support and take care
of one another. Mixec{ age groups of two and a halxc, three, Four, and five year olds sPencl their
time caring, slﬂarirxgj I’]Clping, wori(ing, and Plaging cooperativelg.

|n addition, multi~agc classrooms have the purpose of grouping children that are in
similar stages of devc]opment rather than grouping them }39 age to stimulate learning. Tl’lis way
the class encompasses a wide range of developmental stages, which lets each child find his/%er
own way along the continuum. | he curriculum is designed to support the wide range of
dcvclopmcnta! abilities. [~ ach child has the oPPortunitg to go at his/her own pace. Children
end up where they are suPPosed to be, Preparecl for kinc{ergar’cen, with less pressure to
develop skills at the same rate. The environment Plags an imPortant part in the curriculum. ]t is
sct up to engage children in P]anning and working bg making materials available to children in
learning centers. Children are active learners. They choose and work with the materials
accorcling to their own interests and abilities.

Another imPor’cant part of the mu]ti~agc classroom is the acccssibili’cg of the teachers.
T he teachers are alwags ac’tively involved with the children througlﬁout the dag not oniy in the
teacher-initiated activities, but also in those activities the children initiate and carry out
themselves. The teachers he]P with Problem solviﬂg and asking questions to extend thinking
during centertime. We see each child as an individual. [~ ach childis compared to
himse]}c/hersehc and his/her individual progress along a deve]opmental continuum. Contiﬂuity
from year to year saves valuable time. Chi!clren who know the routine and expectations share
their knowledge with new friends.

T here are also many social/emotional benefits to multi~age classrooms. (Children do
not learn the same things at the same time in the same way. A“ children progress through the

same &eve]opmen’ca] stages, but not at the same rate. Some older children may take the lead in
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Plaging with other older children, which builds self-confidence. T his is also a wonderful
oPPortunitg for older children who are shg to dcvc]op lcac{erslﬂip skills as theg relate to their
younger friends. | herefore, a child who would not norma”g emerge as a leader or teacherin a
group of same age peers has an oPPor’cunitg todosoina mixchage group. T his also works for
the younger child who has older siblings/cousins and can casilﬁ Plag with older friends. 5/}16
has the oPPortuni’cg to Participate in P!ag and learning that is more comPlex.

Another benefit of the mulit~age classroom is that it encourages Positive interactions.
Older children are seldom aggressive toward younger children because older children have a
natural confidence in their own abilities. \Nhen a younger child is aggressive toward an older
child, the older child is more capable of hand]ing the situation in a Positive manner. Comqicts
are resolved with words because the older child has been taugl'\t how to resolve conflicts and
reach a solution. The older students model this process for the younger ones.

ln mixed age classrooms, children look to each othcr, notjust the teachers for
assistance. lt is not unusual for one child to help another open his lunch box, reach fora tog, or
do a Puzzle. Asscssing what is needed in a situation and rcsponc}irxg ina }‘ICIP]CUI manner takes
thinking, ski“, and confidence. ]ntcraction and coopcraticm is imPortant and cncouraged.
There tends to be more cooPeration and less comPetition ina mu]ti~age !earning environment.
(Children learn to mentor and seck mentors. TI"le learn the imPor’cant life skill of
communicating, Showing empathg, giving hclp, lcarning to ask for %elp, and accepting
limitations are nurtured. Mixecl~age groups give each child a Place to be cqua], a leader, and a
teacher.

Accor&ing to the Association for (Childhood [~ ducation |nternational, “research
indicates that academic achievement in mu]ti—age classrooms is the same as, or better than, in
same~grac{e classrooms. Mu!ti~agc classrooms do not ncgatively affect student achievement.
Students in mu]ti~age classrooms do have signiﬂ'cantly more Positive attitudes toward school

tl'lemsclvcs, and others.”

Multicultural Policy

but’cerﬂg (sarden Freschool is committed to multicultural education. This means we

share in a commitment to human rights, dignitg of the incliviclual, and socialjustice. We strive to
create a program that tru!g reflects the lives of our children, families, staff, and commu nity. 55
recognizing the impact culture has on Families, we will make every effort to Provide cultura”g
resPonsive education bg agirming human differences and the right of People to make choices
about their own lixces’cgle. We seek to recognize, aPPreciate, and respect the uniqueness of
each child. We make the commitment to multicultural education 139:

‘recognizing the beautﬂ, value, and contribution of each child.

*Fostering high self-esteem and Positive sel1c~concept in all children.
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*teac}‘ling children about their own culture and ?aci]ita’cing aPPrccia’cion for that culture.
*introclucing children to other cultures.

*Provicling children with a Positive experiencc bg exPloring similarities and differences.
*encouraging children to respect other cultures.

*increasing children’s abilitg to talk and Plag with Peop]e who are different from
themselves.

*helping children to be a group member.

*helping children live happilg and cooPcrativelg in a diverse world.

*hclPing children recognize unfair behavior and giving them the knowlcdge to do
something about it.

*teacher/staff treating children of all races, religions, Familg backgrounds/lhcestylcs, and
cultures with equal respect.

*Provicling children of both sexes with cqua] oPPortunitg to take Par‘t in all activities.

Celebrations & Holidaqs

We view ho]idags as a valuable part of our multicultural curriculum. f"]olidags Proviclc an

oPPor’cunitg to encourage Posi’cive values about other cultures. Theg give our children the
knowledge of how other children celebrate specia] events. We strive to give all Iﬁoliclays (that
families enrolled celebrate) cqual imPortance. A holidag survey will be sent home for you to fill

out so that we know what holiclays/trac{itions you celebrate.

Curn'culum

Outsfdc F/ay@hildren need time each dag to exercise and use their large muscles. Theg
enhance their ]arge motor and social skills during outside P]agtime. Children engage in
throwing, kicking, and ro”ing balls, imaginative P]ag, c]imbing, sliding, and swinging. Thisis an
oPPor’cunitg for children to socia”y interact and engage in dramatic Play with their friends.
ExPloration of the wide varie’cg of equipment available for the children promotes a hea]th%
Phgsica] body bg deve!oping Flcxibility, endurance, and strength.

Cfrc/c 77mc~lnc]udés avariety of activities: songs, discussions, sharing, music & movement,
puppetry, games, poems, Finger Plags, and concepts (colors, letters, numbers, calendar, shapes)
etc). Childrenlearnto Participate in discussions, increase their attention span, wait their turn,
and dcvelop Iistening skills. Music and movement are also Cxpcriéncccl outside Plagtime.
Cl’li]dren exPlore sound and exPerience enjogment through singing, lis’cening and moving to
music.

Lcarn/bchnters-Ogcr hands-on experienccs that allow children to expand and develop
cognitive, social, and fine and gross motor skills. Our centers include Practicai H:c, !anguagc
arts, sensory, math, science/social stu&ies, Iibrarg, art/music, dramatic Plag, and block Plag
(see Curriculum Areas handout for descriptions about Learning (Centers). Children are
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given the oPPor’cuni’cg to choose activities, materia]s, and Plag areas inclcpendent]\zj and to work
in small groups or by themselves. The classroom is set up to stimulate and invite children to
exPlorc, discover, and exPeriment with a wide varictg of activities and materials. A” of the
lcarning centers are fun creative age aPProPriate ways of ]eaming tl—yrough Plag.

C/ean UP/.5nacL-Children learn to wash hands and get readg for snack. Tlﬂég learn table
manners such as P]easc, thank you, and your welcome. This is a social time where children visit

with each o’cher and ’che teachers.

Hours and Daqs

Buttcrﬂg (Gardenis open weekdaﬁs from 8:30 a.m. to 4:00 p-m. The morning session is

from 8:30to 12:30 and the afternoon session is from i 2:50 to 4:00. Farents can choose from

eithera l\/\\/\/fj am, MWF pm, TTH am, TTH pm, or every half dag M~F schedule. The

schoolis closed for all federal ho]iclays, two weeks cluring the ho]ic{ags, and one week in the
spring. We are also closed for two staff training clags per year. T he school yearruns from
Scptcm})cr throug]‘m Junc. Scc the Prcsc!ﬂool calendar for detailed ho]idag schedule. Wc are
not in sesson cluring the months O)CJulg and August.

Admission & [ nrollment

Applications for enrollment are accepted at any time. A special enrollment Period is

held each December/Januarg for all current enrolled families. (Current enrollees and their
siblings are given first Priority cl’woosing their class sessions. Butterﬂg Garden Fresclﬂoo]
serves and welcomes families regar&less of race, religiom sex, sexual orientation, national origin,
color, or specia] need that can be rcasonably accomodated. We seek a diverse student
Popu]ation. Adnmission decisions are sometimes influenced b.‘)‘ a need to assure a balanced
group 0{: childrcn. For examPle, there are a limited number of spaces fortwo year olds due to
class size (age, gencler, etc.). Flcase understand that we receive many aPPIicants. APPIicants
will be notified in ear!g sPring rcgarding their child’s admission status. (Children who are not
accspted will be putona waiting list until offered a space or no ]onger eligib]c due to age.

Before a child is enrolled, a parent tour will be scheduled. \We give tours on Sa’curc{ays
every six to eight weeks. \/isiting the program allows parents become familiar with our
environmentand schedule. lt will also give the teacher the oPPortunity to present parents with a
descriP’ciOﬂ of the program, sct forth program Po]icies, and establish a connection with the
Parents before attendance bcgins.
The Fo”owing is a list of the steps Prior to your child’s enrollment.

i) Farcnts must attend a Parcnt tour

2) Director will email enrollment form and ques’cionnaire to you
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3) Families fill out both the enrollment form and ciues’ciormaire forms and send them back to
bGF (your Paperwork is filed in the order that it is received....once we receive your
Paperwork, your child is oFFicia”g on the waiting !is’c)

4) You will receive a call if there is a spot available

5) (Contract needs to be read and signcé and a non-refundable deposit and activity fee
needs to be Paic{ in order to ogiciallg enroll

Admfssfon Fr riority Guidelines

These guicle]ines are used in determining the order in which qualhciecl student aPP]icants are
offered admission Gor new stuclents) and Pr@cerred schedules (For returning students) to
Buttcrﬂg Garden Freschool in the event the number of of aPPlicants exceeds the number
of available openings. Jt should be noted that the Fo”owing guidclines are not inviolable
rules. BGF reserves the riglﬁt to consider other factors or criteria (gencler, age, ctc.) and
to deviate from these guide]ines as it deems aPProPria’ce under the circumstances. Flease
note that the guide]ines are to be used for qualipied applicants (those that have followed
the steps above, turned in aPPlicaHC Papcrwork, Paicl Fccs, etc.). Applicants, inc]udiﬂg
current enro”ees, who have not time!y and Fuuy satisfied all of the requirements, will not be
accorded any Priori’cg in admission.

i) children who attended BGF the Prior academic 3car(s)~bg scniority

2) children whose siblings are currcnt]3 attcncling bGF~59 senioritg

N

)
) children whose siblings attended EGF the Prior academic 3ear(5)~}33 seniori’cg
)

NN

children whose siblings attended BGF in past Hears~bg senioritﬁ (based on # of years
attended in the Past)

5) children who do not qua]i{g for Prioritg under any of the Foregoing
Angone who did not geta slot in our program will need to let us know whether or not s,/he

would like aPP]ication to remain on the waiting list for future availability.

J uition

The Preschool is an organization that operates on the tuition fees from each child.
T herefore, it is essential that 3our1cces be Paid Promptlg. All tuition fees must be Paid for the
dags and hours your childis registcred to attend. We Prmccr automatic bill pay. Fagment
should be made to But’cerﬂg Garc{en Freschool. A” Payments are due in advance no later
than the §rd of each month. ]F tuition is not Paid }33 the §th of each month, alate Charge of
$5.00 per dag shall applg. (Checks returned ]33 the bank for insufficient funds will incur a
$30.00 fee. [f more than two non-sufficient funds checks are returned, you will be requircd to

pay in cash.
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Buttcrﬂg Garden Frcsclﬁool runs from SCPtembcr t}—xrough June. Tl’rcre is no
reduction in payment for c{ags missed due to vacations, i”nesscs, or other closures that are
beﬂoncl our control at BGF (eg. E_arthquake, inclement wea’chcr, acts of God). Month]y
tuition is requirec} w}'\etheryour child is in attendance or not. [f your child is absent or on
vacation, the fees are still due in full. We cannot refund or credit tuition. | here are no make
up c{ays‘ We require one month advanced written notice should you decide to discontinue
enrollment for any reason (last month clePosit is not refundable cluring Mag and June~see
contract and below for more details about refunds during the summer months). \We require the
first and last months tuition at the time of enrollment. The last month’s tuition will be credited
to your last month fee when you decide to dePart from But’cerﬂg Garden Freschoo]. ]FHOU
are leaving before the end of the school year, you must give 50 clags written notice in order to
apply the last month tuition to your child’s last month. Please note that tuitionfees may be
more per month at time of charturc. Tl’]e school reserves the right to terminate enrollment for
non-payment of tuition/)cees. ]F less than 30 dags notice is given, your tuition dePosit is non-
refundable. No cxcep’cions.

Thcrc is a Hcarly, non-refundable activitics/supplg fee of $200 per child. This fee
covers the cost of suPPIies and administrative processes. ]t is Paicl at the time your child begins

school. T uition fees increase each year based on cost of Iiving.

(C ancellation Policy

Should you care to terminate your child’s enrollment for any reason, 50 dags advance, written
notice will be rcquired (exccpt as Providcd in Section 5a of contract). Your Prcpaid last
month tuition will be aPPIiec{ at the beginning of the next month after 30 dags written notice is
given. Failure to Proviée 30 da3 written notice will result in forfeiture of deposit (example: if
Januarg is the last month your child will be attending BGF, you will let us know bg December
1°" that January is your child’s last month. \We will applg the last month tuition cleposit for
January. ]n other wordsJ you do not pay for January tuition because we use the last month

deposit).

l]C you withdraw your child from Butterﬂy Garclen Freschool cluring the summer months of
May and Junc (even with 30 dags written notice), you are still resPonsible for tuition for those
month(s) remaining in the school year even though your child is not attcnding school as it is too

late in the term to fill that sPot‘

|f you are “}wolding a spot” for your child for the next school year, the deposit is non-
refundable. You are essentia”g Paging for SCPtcmber. Oncc you have signed the contract
and Paic{ the dePosit, it is non-refundable because we are saving that spot for your child.
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Once school has started, then you can give us 30 dags written notice and we will applg your
last month tuition dcposit at the bcginning of the next month. (examp]c: if you sign the contract
and put down September tuition dePosit and activity fee tohold a spot for your child starting
in Septembcr and then over the summer you decide not to have your child attend BGF, you
are not eligible for any refund...even iicgou have given 30 clays notice).

However, if you decide that Novemberis going to be your child’s last month at BGF, then
ou would let us know in writing on (Jctober 17 that you would like to use your last mont
gou would let us k & on October 1* that you would ik gour | h
tuition deposit because [November is going to be the last month your child attends our school.
deposit b N beris going to be the | hy hild d hool

en, the last month of tuition (last month tuition deposit) that you paid when you started wi

Then, the | h of tution ( h tuition deposit) that you paid when g d wil

be aPPiied to November tuition. | he (Jeposit is aPPlic& to the beginning of your child’s last

month at school. Notice must be given the first clag of the month.

Cancellation/T ermination of [ nrollment

We reserve the right to cancel enrollment based on the iconowing conditions.

*consistent failure to pay tuition on time on more than three occasions

*tuition is not Paicl for one month

*child’s behavior is a threat or dangcr to other children enrolled in the program

*an individual ciemanclirig excessive amounts of staff energy and time at the expense of other
children or Piacing another child at risk from inaPProPriate or uncontrolled behavior (excessive
violence, biting, hitting, intimidating, bu”girig, 36”irig, screaming, kicking, spitting, Puslﬂing,
dcstroging school or others Propcr‘cg, ctc.)

*refusal to seck a Proiessionai evaluation or follow through on behavioral instruction when
recommended ]33 the teacher

*failure to pick up your child on time on more than three occasions

Avrrival, Departure, and First Days

Each icamily must return a ComPle’ced emergency form before your child’s first ciag of

school. On this form you will list the names of persons authorized to Pick up your child. Your
child will onlg be released to those Peop]@ whom you have 5Pcciicicd. Thosc persons must show
proper identification (driver’s license or a state ]D) before we will release your child to their
care. ngou need someone to Pick up your child who is not on the Iis’c, Please notiicg us in
advance.

Pick up times for the morning sessions are from 12:15-12:30 pm. A{:tcrnoon sessions
Pick up between 3:45-4:00 pm. T!’TCI"C will be a ci‘narg)e of $5.00 for every 5 minutes or Part
thereof for every child not Pickc& up on time. Please be prompt in Picking up your child after
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school. T he teachers start work early in the morning and are with the kiddos all c}ag. Flease
respect their time after school for their families and aPPointhﬂts.

The first clays/weeks at school are a time of acﬁus’cment. We recognize that each
child’s acﬁustment Perio& will very c}epending on his or her age, temperament and Prior
cxpericncc. = ven children who usua”g say goodbge cheerpu]ly can sometimes feel anxious.
Hease discuss your child’s needs with us before they start so that we may work together to
case this transition. We will also schedule a visit for both you and your child before he or she
bcgins a’ctencling the program. T his will give your child an oPPortunitzj to get acquainted with
us and gain trust for open communication.

A\ routine of helping your child put away his/her things in the cubbg or cloing a
countdown before you kiss and }'\ug goo&bge may give your child a Fecling of confidence and
helps begin his or her clag. I~ nsure that you communicate that you feel that schoolis a gooc!
Piace to be and that you have confidence that your child will be safe and have fun. lt is normal

for a child to take a few weeks to Fullg acljust to a new routine.

Signing |n and Qut

[tisa Iicensing requircment bg the Department of SOcial Scrvices that all parents (or

whomever is c{ropping or Picking your child up) sign his/her child in and out each dag that thcg

come to school. The time as well as your signature is rcquired each and every time.

Absences

Flease call the school the night before orinthe morning if your child will not be coming,
that dag orwill be arriving, later than 9:00am (for morning sessions) and 1 :00pm (for afternoon
scssions). Wc tgpica”g lock the gate at 9am and i pm. Flcasc let us know if you are going to be
late so we can leave it open for you. ]F your child is not Fecling we”, let us know the details of
your child’s illness so we can make other families aware of Possib]e exposure. Children are
often contagious before theg exhibit any symptoms. Flease give at least one week notice Prior
to a child’s absence due to vacation. ]:u” tuition is still rcquircd regard]css of illness or

vacation. NO FC{:UI’\CIS or ma‘(e UP dags arc PrOVi&C& ]COF CI’"IiIClFCﬂ Wl’“IO are absent

Farcnt ] nvolvem ent

Eu’cterﬂg Garc}en Freschool values communication. Faren’cs and the teacher are
partners in the children’s education. Parents may share their talents and hobbies, read, sing,
cool(, ordoa sPecia] Project with the class. Farents are also eﬂcouraged to use their time and
talents to benefit the school in any other ways (eg. contribute to newslctter, garden, SEew,

fundraise, etc.)
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5Pecial programs Provided for parents include: back to school workshop, back to
school Pot!uck, parent conferences (in Fcbruarg or March), [Halloween party, gracluation in
Junc, field trips and classroom volunteer OPPortunities‘ Farent/teacher conferences are
scheduled on the school calendar and Parents are informed of these dates the summer
Prcceding their child’s attendance in the program. Fami]ies will be notified two in advance with a
number of oPtions for the time of the conference. Farents and/or the teacher may request
additional conferences at any time during the school year. A\ written assessment report of
cach student’s progress will be given to parents in the areas of social, cogpnitive, Pl’lgsical, and
emotional dcvclopmcnt.

We welcome comments and suggestions. When areas of concern arise, the Prob]em
should be brougl—\t to the attention of the teacher who will listen to your suggestion and/or
grievance and attempt to work t!nroug}w the Problem. A parent ques’cionnaire will be sent home
each year. Farents are strong]g encouragec{ to communicate any suggcstions, comments, or

concerns any time throughout the year.

(Communication

*Weeklg curriculum and clailﬂ snacks are written on a large board thatis disp]ayec{ at the
enrance of the Preschoo].

*Year!g calendars are Provided foreach Familﬂ.

*News]etters (cvery two months), curriculum index, and song lists emailed to families.
(s with children’s music are given to cach Fami!g every other month.

*Farcnt workslﬂops/rouncl table discussions to discuss topics of interest to families are
organized when there is parent interest.

*Research articles and other early education information are emailed to Provic]c families

up to date information on carlg education topics.

Opcn Door Folicq

T!"IC dOOF is aiwags OPCﬂ to Parents‘ F]CBSC FCC] FFCC to C{FOP in aﬂd Cl’“l@Ci( on ﬁour

cl—mild, however, kccp in mind, a child acﬂjustiing to a new surrounding will want to leave with you if
ou pop in for avisit. Also keep in mind that other children may become upset if they see you

gou pop P Y P Y Y
and not their own parent. ”: this haPPens) Please keeP your visit brief and respect the other
childrens’ )Ccelings. Jtis hard to see other parents at school and not your own.

KCCP in mind there may be times when it is not convenient for us to run to the Phone (ex.
diaper changing, P]aging outside and not able to hear Phone). ”: the Pl’lone goes unanswered,
Please do not become alarme&, simply leave a voice mail and we will call you as soon as we are

able to.
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Hcalth and Sa{:ctq

The health of the children, Familiesj and staff is very imPortant to us. Fart of our

resPonsibilitg to the children in care is to protect them from illness whenever Possible. Should
your child arrive or become ill at school, we will notixcg you immcdiatc]y so that you may Pick
him/her up, or make arrangements for someone else to care for your child. [f neither parent can
be reached, we will call the next person on the emergency list. This form must be comPIeted
and returned before your child’s first dag of school. Flcasc update this list immediatclg when
there are changes, so that we may contact you in the event of an emergency. H: your child will
not be a’c’cencling school or there are any communicable diseases in your home, Please inform us
so that we may be alert to any symptoms that may arise at school. A]so, Please share
information that will hclp us better care for your child (ex. Child comp!aining of tummy ache,
child threw up over the weekenc{, etc.)

Duc to our concern for all of the children enrolled at the school there are certain
guide!ines that we rcquire all parents to observe. |n some cases, if your child needs to be seen
139 a cloctor, you will be réciuirecl to submit a signecl report from your doctor before your child
can return to the Preschoo]‘ This is to insure that a child does not return when s/he may be in
clanger of exPosing another child to anillness. Some contagious illnesses are no longer
contagious after the child has been on medication for 24 hours. [~ ven with all our Precautions,
children do get sick. We wash our hands rcgular]g and disinfect toys and surfaces in order to
minimize the sPread of germs. Everg attempt is made to kceP toys and Plaﬂ areas sanitized.

T here are times a child needs to be with the parent for both P!ﬂgsical and emotional comfort.
Thcrc are also some illnesses that bg law exclude children from attending school. Somc of
these i"ncsscs are:

*|nfectious corjunctivitis (Pink eﬁe)

*]mpetigo

*Chickcn pox

*Hepatitis

*5carlet fever

*Scabies

*| ice

*Ringworm

*Strep throat

The xcollowing is alist to guicle you in clecic{ing hcgour child should attend school. Mang

of the symptoms such as vomiting, mucous, and diarrhea spreacl germs and casilg expose other

children. Flease keep in mind how you would feel if another parent brought their sick child to
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school and cxpose& your heal’chg child. Be considerate i]cgour child shows any signs of

oncoming illness. Your coopération is grcatlg aPPrcciatec{.
Your child should not attend if tl—\eg exhibit an of the Fo”owing sngtoms:

* heavy nasal clischarge/mucou&ang color (the first three clays of mucous are higl‘:ly
Con’cagious)

*sore throat

*a temperature over 100 clegrees ora”g (lack of fever does not mcccssari]g mean the child is well
enough to attencl)

*any undiagnosed rash or skin cruPtions

*diarrl‘veaﬂ'unng, wa’ccrg, or blooclg stools

“vomiting

*sore throat with fever and swollen glancls

*constant cough and/or severe couglﬁing wl'looping sound after coughing

*muscle aches

*Pink eye and or eye discharge%lﬁicic mucus or pus drainiﬂg from the eye

*ye”owish skin or eyes

*unusual irritabili’qj or lcthargg

*digicu]tg breatlﬁing

*mouth sores

“lice and/or nits

*The mildly ill child should be excluded if s/heis unable to Participatc in normal activities, of if
child needs more care than can be Providcd bg teacher*

f:or any of the above sgmptoms, children will be allowed to return to school after 24 hours of
bcing sgmptom—-mcrcc. Children sent home from school with vomiting, diarrhea, or fever must be
free of sngtoms for a full 24 hours before rcturning to school. F]ease keep your child at home
for atleast 48 to 72 hours (Z to? dags) after the onset of cold symptoms. This gives the child
arest Period to recover and limits the sPreacl of illness to other children. Children taking
Prescription medication such as antibiotics for contagjous illnesses or conditions must have
taken them for a full 24 hours before returning to school. [f your child is well enoug}ﬁ to be at
sclﬂool, she or he is well cnouglﬂ to Par‘cicipatc in all class activities, inc]uding outcloor, sand and
water Play‘ Daily outdoor activitg is very imPortant for young children. ]t is our Policg that

children who are well cnoug}'x to come to school are well enough to go outdoors. Tl’le fresh air
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and movement is somcthing that each child needs c}ailg for their we”~bcing and Hcalthg

dcveloPant. ] will not take children outdoors during inclement weather.

|f your child contracts lice, P]easc be sure to follow treatment Protocol. Al L nits and lice must

be removed from head before child is able to return to school.

I]C your child is to have Prescribec{ medicine cluring the day, the state requircs parents to
comp]ete a “Medical Release [Form.” T he formincludes the Prescription name, closage, time of
dosage, and Physician’s name. Farents must sign the medical release form before any
medication will be administered. | he medicine must be in the original container. Home
nonPrescriPtion topica] medicines may be administered with a Parenta] verbal Permission.

T!ncse include sunscreen and insect rcPe”ent.

The children will be SPencling time outdoors every clay. F]ease be sure to aPPlg sunscreen
before arriving at school and leave a bottle of sunscreen labeled with your child’s name. We will

réapply additional sunscreen as needed.

Folicq for 5icl< Staﬁ:

ln the event that a teacher becomes sick or has another emergency, Parents will be

notified as soon as Possible. The teacher/director will make every effort Possible to secure a
substitute teacher to care for children enrolled in the program. On these &ags, parents must
pay normal tuition. Thc substitute teacher will have been {:ingcrprintcd, had a background
chec‘(, and have exPerience in wori(ing with children. This substitute teacher will lead the class

until the teacher is able to return to work.

[ mergency Plan
We have on hand supplies for4-8 hours should a disaster occur. |na Ziploc bag with

your child’s extra clothes, P]casc include a Persona] note and a gami!y Photo that will comfort
your child in the event of an emergency. Flease keeP your emergency cards uPda’cec{. |n case
we need to evacuate, a note will be Posted inc’icating our relocation site and parents will be
contacted as soon as Possiblc. A“ families will receive a written emergency P]an and

Procedures the Firs’c week o1c scl’roo].

Disciglinc
The word &isciPline means to teach. We use modelirxg to help teach children how to
resolve conflict. Young children are in the beginning stages of ]eaming how to express their

Fcelings. We Practice making requests, l’lelpfulness, Patience/taking turns, and negotiations.
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All behavioris a form of communication. \We try to understand what the behavior means so as
to resPcc’mCu”g listen to what the children are trying to communicate. Consistcnc9 and love are
used to teach communication. V\/e stress respec’c for ourselves, o’chcrs, and Property. We
support and encourage Positive behavior through reinforcement such as verbal Praisq smiles,
and Pleasant attention for aPPropriate behavior and Positive]y stated alternatives when a
conflict situation occurs.

We individualize responses to the children’s behaviorin relation to the Particular child
and situation. We try to iclenthcg the cause of the behavior and recognize that repeatcd
inaPProPriate behavior may be the child’s way of signaling that s/he needs help in dea]ing with
a certain task or situation. We can then modhcy the learning environment and//or activities to
he]P resolve the situation. We hclP childrenlearn Prob]em solving skills bg assisting them in
icicn’ci{(jing their needs, Feelings, causes, alternatives, and choices. |n cases of conflict between
two or more chilclren, we helP the children verba”y solve the conflict ]39 role mocle]ing, helping
with worcls, etc.

When the teacher sees a conflict situation arising, she will try to ic}cnthcg causes, and
then rCsPonCl }Dy stating an alternative for the child. [For cxamplc, “you can put the block l’lcrc”,
instead of “don’t throw the block.” ”: the ina PProPriate behavior continues, the teacher tells
the child the ru]e, and the consequences of the behavior if it continues. For examPIeJ “’chrowing
blocks may hurt someone, so we dor’t throw blocks at school. ]Fgou throw blocksJ you will need
to make another choice.” We are careful to em[:)hasize that it is the behavior that is
unaccePtable, not the child. When achildis being destructive to materials or harmful to
another person, the child will be given a choice in order to redirect her/ his behavior to an
acccptablc alternative. Rarc!gj in spccia] instances when a child is m«t]g to hurt him/herself or
another dﬁi]c{, the teacher will restrain the child by ho]ding him/l'ler.

If there is a chronic behavior issue that needs attention, we will let you know so that we
are hanc”ing it in the same way and your child has continuity in disciplinc between our homes.
Thesc types of behaviors might include such things as biting, use of bad worcls, chronic hitting,
ete. We will work cooPerativeb in develoPing strategies to meet the child’s needs.

T ouch Folicq
Thereis NO Phgsica] punisl'lment at Butterﬁy (Garden Preschool. (Children need
nurturing, adult P}wgsical contact for their care and healtl‘xg deve!opment. T his kind of contact

can be described in three ways:
i /\/ur‘tur/rzg: This includes hugs, non-intimate kisses) hand lwolding, gent]y ticuing, caring
and cuc;dling. (This type of contact is never made against the exPrcsseé wishes of

children).
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2. 53)[61:9 and (Guidance: | his includes restraining children from harmful situations,
SCParating Phgsica”y comqicting children, clirecting children g@nt]y }39 ]cading orguiding
them, and administcring first aid to irjurics.

3. /‘7’ﬂ‘g/6n/c: Tl’lis includes face and hand wasl—wing, assisting with bathroom duties (as
appropriatc to the age of the child), diapcr changes, examining rashes or unusual marks,
nose b]owing, and assisting with clothes.

lt is normal and hea]thg for children to express affection with their peers. This includes hugs,
non-intimate kisses, and hand holding. This type of contact is never made against the

exPrcssed wishes of the children.

Toﬂct T raining

Chi]c{ren do not need to be potty trained in order to enroll in the Preschool‘ We

believe that children will start using the potty when they are ready. \We do not force children to
be potty trained before they are ready. Flease do not dress your child in clothes that are
difficult to remove. T his will be frustrating for your child.

We use anatomically correct labels for all our body parts, including our private areas. |t
is imPortant to teach your child the proper names for bodg parts. Makir\g up names for
bo&g parts may give the idea that there is something bad about the proper name. We
also teach your child which parts are Private (Par’cs covered }39 a bathing suit) and that
thcg are not aloud to touch other Peoples’ private areas and nobodg is allowed to touch
them in their Private areas (we go over cxccptions like parents when waslﬂing, doctors
when examining, etc.).

]Fgour child is still using diapcrs/Pu” ups, Plcase send in diapers and wipes (with
child’s name on them) that we can kceP in the bathroom. We will let you know when the
items need to be replenis}ﬂed. Alsq send a re-usable bag sO we can Put wet clothes

into to send home. Send the bag back to us the next time your child comes to school.

Field I riEs

Farcnts will be informed of all field trips bg emails, ncws]cttcrs, and white board
messages (Iocatec{ at the sign in ’cab]e). Fami]ies will be requirecl to drive their own kiddos to
each destination. Farents canjoin us on most field triPs. I rom time to time, establishments will
not allow younger siblings and all parents to attend (some have speciﬁc aclu]t/cl‘\ild ratios).
You will be notified about details of each field trip in advance. Since all staff is needed on
field triPs, no one can be assigned to stay at school. ]Fgou do not wish your child to goona

scheduled outing, Pleasc make alternate child care arrangements.
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| unches

Children atten&ing the morning session need to bring alunch from home (oPtional for
afternoon group). A}Cternoon groups usua”g bring snacks. Foods need to be able to be kcpt
in a lunchbox for half the clag. Flease send l'xca!thg lunches and snacks in lunch boxes and casy
to open containers. You can Pack the food ininsulated lunch boxes or include re-freezable ice
Packs to i(eep the food cold (nc necessary}. We encourage children to eat their own lunches
because of Parental concerns, a”ergies and some children’s specia] diets. Flease do not send
candy, gum, cookies, soda or higl’wlg sweetened Foods/drinks. because we CxPcct Parcnts to
Provide children with healthg oPtions in their ]unches, the children are resPonsible for what and
how much tl—reg eat. Tl—\eg may choose the orderin which tl—]cy eat theirfoods. For cxamp]e if
you do not want your child to onlg eat chips, then we suggest that you do not send them or
send a very small amount, so that theg will be hungrg for the rest of their lunch. We will not
force children to eat or use food as a reward or Punishment. Pecause Cooking is part of the
curriculum, please inform us of any allergies or specific dietary needs your child may have. We

P Y 2 P Y Y Y
have several children in attendance who have severe nut a”ergies therefore we are a nut free
scnool. [ lease do not pack nuts or nut butters or rood with nuts init. reat alternative 1s
hool. FI d pack b food with init. Ag | ive i

sumqower seecl butter.

Clothing
The children at Bu’cterﬂy (Garden are active and creative. | his rcciuires clo’ching that

allows for freedom of movement and freedom from worry about getting dir‘tg. Fleasc he]P
children dress themselves in comfortable dothing that will enable uninhibited Plag with Paint,
clay, sand, water, and mud. Your child will be Painting, Plaging in the dirt and leaves, in the sand
and water tablc, with clﬂa]k, and other various activities. [ Do not expect your child to kccp
his/her clothes clean and free from stains. The children will Participate in all activities
regardlcss of their dress. Flcasc make sure there is a complete extra set of clothes (shir’c, Pants,
underwear, socks) in a Ziploc bag or shoe box for when your child needs changing‘ When
these items are usccl, they should be rcPlenishec{ the {:o”owing c{ag with clean items. lt is also
imPortan’c that your child’s name is clear]g marked inside each item. Also, brir\g ina Paci( of
wiPcs with your child’s name on the Package. T eacheris not rcsponsible for soiled or lost
c]othing. Overa”s and belts are difficult for young children to manage and could lead to
toi]eting accidents. [lease do not send children in Hl[:) ﬂoPs. Shoes need to have a strap inthe
back or be closed in the back so children are safe when climbing and running, Due to many
accidents while wearing crocs, we are no ]orxger a”owing crocs at school. We have nothing
against crocs, but several students have triPPccl, Fa”cn, and gotten hurt Playing in crocs.
Thanks for unclers’canding. Sa)cetg is alwaﬁs our toP concern.
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Flease send a Pair of rain boots (or other shoes sPcciFica”g for the rain) on rainy dag&
Rain shoes are important so that children can kecP their socks and feet dry during the raing
season. Childrcn will also be ’caking off wet shoes on rai113 clags so that the floor theg P]ay on
does not get wet. Children will have the option of wearing, sliPPers inside the classroom
throughout the school year if theg choose. Flease kcep a pair of s]ippers a]ong with the extra
clotl‘res/underwear inside your child’s box so s/he can have access to them when theg are
indoors. F]ease leave a re-usable bag in your child’s cubbg in case we need to send wet/clirtﬂ
clothes home. Flastic bags have been outlawed in | A so we’re trying to be more
environmentallg conscious.

Also, hcgou choose to have your child wear sunscreen, Please put sunscreen on before
child gets to school (or right when they get to school). T eachers will reapplg sunscreen as
necessary. Sencl in extra sunscreen for us to reapply tl‘\roughout the dag. Be sure to write

your child’s name on the sunscreen bottle and to fill out the sunscreen authorization form.

Birthclags
Your child’s birthclaﬂ is a sPeciaI dag. We enjog being part of your child’s bir’chdag

celebrations. You are welcome to bring a non-sugary treat to share. TI’]C teachers aPPreciatc
knowing ahead of time if you Plan on ]Dringing a specia] snack so that we can coordinate the
details with you. Send enough snack for the children in the class. [lease check with the
teacher concerning childrer’s a”ergies. \/\/e have children with a varietg of a”ergies (wheat,
eggs, peanuts, dairg, etc.) and for this reason we are not a”owing cuPcakes, cookies, etc. We
have listed a few alternative ideas of tlﬂings to bring. Again, Please discuss with us if you want
to bring something other than what is listed below. A roster will be available if you are Planning
a party away from home so that you may mail invitations to the children’s homes.

[Here are a list of suggcstc& snacks and treats that you can bring for birthdags:

fresh fruit (with orw/o c{ip), fruit kabobs, fruit salad, frozen Fruitjuice pops, smoothies,
popcorn, veggies and hummus (or other aPProveé cliPs>.

No canclg, cuPcakes, or other baked goods (unless t%cg are made without wheat, eggs, sugar,
and nuts-this is &ependent on the children in your child’s class).

Some families like to give gooclies or treats cluring the holic{ags‘ This is not necessary,
but ipgou want to send children home with goodic bags, Please be sure to leave the candg,
chocolate, treats out of the bag‘ T hank you for your cooperation.

Whether you bring asnack or not, we will celebrate your child’s birthday 53 signing to
him/her and Cloing a sPeCia! birthday craft.

Toqs from ]“‘lomc

Flease do not bring togs,jewclrg, money, or angthing of Persona] value to school. Toys

from home may create Prob]ems with sl—raring, as well as broken hearts if the togs get lost or
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broken. Flcase do not bring blankies or other lovies to school. We are not responsible for any
lost, brokcn, or left items. Onc@ schoolis out at 4'Pm, we cannot guarantee that we will still be
here to give you the blankie or lovie. Having a lost or left blankie at school may cause
unnecessary distress for chi]c’/Parent. Action Figures, toy guns, and other objectsl which
encourage violence in Plag, are strict]9 Prolﬁibitecl. We cannot assume responsibilitg for

materials brought from home. Chi!clren may bring books from home to share.

Data Privacy Statement

The onlg persons Permit’ced to see your child’s records (enro”men’c 1Corms, health imco.,

emergency info., etc) will be the parents or Iegal guaréian, teachers emPloged at BGF, the
(alifornia State Licensing Departmcuwt, and the validators from the NA[T(C (C accreditation
committee. lmcormation will not be given to others without written consent from the parents or
lega] guarclian. We will not nothcﬂ your child’s enrollment to anyone via telephone) without your

consent.
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