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Phﬂosophg

Butter‘ﬂg Garden is an eclectic Presctiool whose mission is to allow all children to
grow in their inciepenclencc, cieveiop a strong sense of seit, and be able to use their
creativity in working and iearning as heaithg, thinking individuals. The school environment
instills a love for learning andisa Piace where children can exPlore and learn at their own

pace. We Provide many oPPortunities for Problem solving both individua”g and in groups.

The Preschool is organizeci around lcarning centersina hands—on, child-directed
environment. The curriculum supports our Phi!osophg of a child-directed, resPecttu!,
and fun Place to learn and grow. Our Preschooi secks to Provicie a Phgsica”g safe and
cmotiona”g secure setting that encourages the devclopment of the “whole child.” 1tis our
belief that children learn best when theg are Provided with an oPPortunitH to treeig
exPiore their environment. Children learn throug]*i their direct interactions with the
environment and the PeoP!e within it. A !oving, Positive environment within a small school

“tamilg” creates a sense of bclonging.

While children do fo@ through sPecitic stages of cieveiopment, each child grows and
learns at a pace thatis inciiviclua”g sPecitic. This is not nccessarilg indicated bg age.
Preschool children are in the stage that Piaget described as Preoperational. This stage
lasts until aPProximateig age eight. Characteristics of this stage include egocentricity,
concrete ti‘:inking, and the explosion of language. Children in the Preoperational stage
learn best through their own initiated activities rather than direct instruction by an adult.
Buttertig Garden Preschool gjves children an oPPortunitH for more structured leaming
ciuririg circle time and group activities however, a large part of the ciag is dedicated to
children active|9 ex[:)ioring their environment. Children construct knowlcc]ge through the
maniPuiation of concrete materials and the stimulation of their five senses. Some of the
concrete materials for children to use and exPiore with include select Montessori
materials, and math, science, social studies, and ianguage arts maniPulatives. The Iearning
environment is arrangeci for children to Plag while the teacher interacts with children
indivic]ua”g or in small groups. The teacher also sPencis time obscrving children cluring

their P|89 and can then Pian activities that extend the interests of children.

Butter‘ﬂg Garden offers a wide variety of stimulating activities that invite children to
cxl:)iore, discover, and create. The curriculum includes language exPeriences, creative
artwork, structured and unstructured Plag, sand and water Plag) cooking Projects,
creative movement, and in—dePtIﬁ science exPloration. Meaningtul exPeriences are
Proviclecl for children to learn more about themselves, their families, other cultures, and

their communities. A theme-based aPProach incorporates all areas of the curriculum
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from circle time to music and movement, language arts, math, science, and dramatic Plag.
Themes extend from the interest of the children.

Communication is highlg valued at Buttemqg Garden Preschool. Please feel free to
oPenlg share any concerns or questions that may arise. | welcome cluestions, feedback,
or discussions that are oriented towards a Positive outcome for the child (ren). In order to
maintain attention on the child (ren) and keep them samce, issues will be discussed outside
of regular school hours either bg telephone or conference . Conversation between adults
should be kept at a minimum once circle time has started in the morning, and in the

aFternoon sessions.

Multi-Age Classrooms

We believe that children benefit from being ina mixecLage classroom for several
reasons. Mixecl-age groups resemble families. Just like families, children support and
take care of one another. Mixed age groups of two and a hahc, three, Four, and five year
olds sPend their time caring, sharing, helping, workir]gJ and Playing cooperative!g.

In addition, multi~age classrooms have the purpose oFgrouPing children that are in
similar stages of deveIoPment rather than grouPing them bg age to stimulate Iearning.
This way the class encompasses a wide range of developmental stages, which lets each
child find his/her own way along the continuum. The curriculum is clesigned to suPPort
the wide range of clevelo[:)mental abilities. Each child has the oPPortunitg togoat his/her
own pace. Children end up where the}j are suPPosed to be, Preparec] for kindergarten)
with less pressure to develoP skills at the same rate. The environment Plags an important
part in the curriculum. Itis set up to engage childrenin Planning and working 139 maldng
materials available to children in Iearning centers. Children are active learners. T]ﬁeg
choose and work with the materials accorcling to their own interests and abilities.

Another important part of the multi~age classroom is the accessibilitg of the
teachers. The teachers are alwags activelg involved with the children throughout the cl39
not onlg in the teacher-initiated activities, but also in those activities the children initiate
and carry out themselves. The teachers heIP with Problem solving and asking questions
to extend tlﬁinking during center time. We see each child as an individual. Each child is
comPared to himselF/ herself and his/ her individual progress alonga cﬂevelopmental
continuum. Continuity from year to year saves valuable time. Children who know the
routine and ex[:)ectations share their knowleclge with new friends.

There are also many social/emotional benefits to multi~age classrooms. Children
do not learn the same things at the same time in the same way. All children progress
through the same developmental stages, but not at the same rate. Some older children
may take the lead in Playing with other older children, which builds self-confidence. This
is also a wonderful oPPortunitg for older children who are shg to cleveloP Ieac]ership skills
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as theg relate to their younger friends. Theretore, a child who would not norma”g emerge
as aleader or teacherin a group of same age peers has an oPPortunitg todosoina
mixeci—age group. This also works for the younger child who has older siblings/cousins
and can easilg Play with older friends. 5/"16 has the oPPor‘tunitg to Participate in Piay
and ieaming that is more complex‘

Another benefit of the mulit~age classroom is that it encourages Positive
interactions. Older children are seldom aggressive toward younger children because
older children have a natural confidence in their own abilities. When a younger child is
aggressive toward an older chiici, the older child is more caPaHe of hanc”ing the situation
ina Positivc manner. Conflicts are resolved with words because the older child has been
taugiit how to resolve conflicts and reach a solution. The older students model this
process for the younger ones.

In mixed age classrooms, children look to each oti‘ier, not just the teachers for
assistance. It is not unusual for one child to help another open ais lunch box, reach for a
toy, or do a Puzzle. Assessing what is needed in a situation and responciing ina helptul
manner takes thinking, skill, and confidence. Interaction and cooPeration is imPortant
and encouraged. There tends to be more cooPeration and less competition ina muiti~agc
icarning environment. Children learn to mentor and seek mentors. Theg learn the
imPortant life skill of communicating, Sl*iowing emPatlﬂy, gving i‘nelP, Icarning to ask for
i‘ielp, and accePting limitations are nurtured. Mixed-age groups gjve each child a Piace to
be equal, aleader, and a teacher.

According to the Association for Childhood Education International, “research
indicates that academic achievement in multi~age classrooms is the same as, or better
ti'ian, in same-gradc classrooms. Multi-age classrooms do not negativeiy affect student
achievement. Students in multi-age classrooms do have signiticantlg more Positive

attitudes toward school tl*iemselvcs, and others.”

Multicultural Policy

Butter‘ﬂg Garden Preschool is committed to multicultural education. This means we
share in a commitment to human rigi'its, dignity of the individual, and sociaijustice. We
strive to create a program that tru19 reflects the lives of our children, families, staff, and
community. By recognizing the imPact culture has on families, we will make every effort to
Provicie cultura”g resPonsivc education bg attirming human differences and the rigiwt of
Peopie to make choices about their own litestgie. We seek to recognize, appreciate, and
respect the unic]ucncss of each child. We make the commitment to multicultural education
by

“recognizing the beautg, value, and contribution of each child.

*tostering i‘ligi‘; self-esteem and Positi\/e selt—concept in all children.
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*teacning children about their own culture and gacilitating aPPreciation for that
culture.

*introciucing children to other cultures.

*Provi&ing children with a Positive exPeriencc b}j exploring similarities and
differences.

*encouraging children to resPect other cultures.

“increasing children’s abilit9 to talk and Plag with Pcoplc who are different from
themselves.

*neiping childrento be a group member.

*neiping children live naPPiig and coo[:)erativelg in a diverse world.

*neiping children recognize unfair behavior and gving them the knowle&ge todo

something about it.

*teacher/staff treating children of all races, religions) iamilg

backgrounds/ liicestgles, and cultures with equa! respcct.

*Provic]ing children of both sexes with equal oPPortunitg to take part in all

activities.

Celebrations & Hoiidags

We view nolidags as a valuable Part of our multicultural curriculum. Hoiidags

Provide an oPPortunitg to encourage Positive values about other cultures. Theg give our
children the knowledge of how other children celebrate sPeciai events. We strive to give
all ]ﬁolidags (’ci'iat families enrolled celebrate) equal imPortance. A i‘iolidag survey will be

sent home for you to fill out so that we know what noliclags/traciitions you celebrate.

Curriculum

Outside P/ay-Cnildren need time each dag to exercise and use their iarge muscles.
Tneg enhance their large motor and social skills during outside Plagtime. Children engage
in ’cnrowingJ |<ic|<ing, and ro”ing ba”s, imagjnative Plag, climbing, siiding and swinging, This
is an oPPortunity for children to socia”g interact and engage in dramatic P!ay with their
friends. Expioration of the wide varietg of ecluilament available for the children promotes
a ncaltng, Pngsical bodg bg cicveloping Hexibili‘cg, endurance, and strcngtn

Circle Time-Includes a variety of activities: songs, discussions, snaring, music &
movement, puppetry, games, poems, Finger Plags, and concepts (colors, letters, numbers,
calendar, snapes) etc.). Childrenlearn to Participate in discussions, increase their
attention span, wait their turn, and develop listening skills. Music and movement are also
exPerienced outside Plagtime. Children explore sound and exPeriencc enjoyment
tnrough singing, listening and moving to music.

Learning Centers-Offer hands-on exPericnccs that allow children to expanci and

cievelop cognitive, social, and fine and gross motor skills. Our centers include Practicai
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life, Ianguage arts, sensory, math, science/social studies, librarg, art/music, dramatic
Plag, and block Plag (see Curriculum Areas handout for clescriptions about Learning
Centers). Children are given the oPPortunitg to choose activities, materials, and Plag
areas independcntlg. The classroom is set up to stimulate and invite children to exPlore,
discover, and exPcriment with a wide variety of activities and materials. All of the learning
centers are fun creative age aPProPriate ways of learning througl'x Plag.

Clean Up/Snack-Childrcn learn to wash hands and get reaclg for snack. Theg learn
table manners such as Pleasc, thankgou, and your welcome. This is a social time where
children visit with each other and the teachers.

Hours and Days

Butter‘ﬂg Garden is open weekdays from 8:30 a.m. to 4:00 p-m. The morning
session is from 8:30 to 12:30 and the afternoon session is from 1250 to 4:00. Parents can
choose from either a MWF am, MWF pm, TTHam, TTH pm, or every half dag M-F
schedule. The school is closed for all federal holidags, two weeks during the ho!i&ags,
and one week in the sPring. We are also closed for two staff training clags per year. The
school year runs from September through June. See the Preschool calendar for detailed

holidag schedule. We are not in sesson duringthe months oFJulg and August.

Admission & Enrollment

APPlica’cions for enrollment are accePted at any time. A sPecial enrollment Period
is held each Decembcr/January for all current enrolled families. Current enrollees and
their siblings are gjven first Prioritg choosing their class sessions. Buttemqg Garden
Preschool serves and welcomes families regarc”ess of race, religion, sex, sexual
orientation, national origin, colorJ or sPecial need that can be reasonablg accomodated.
We seek a diverse student Population. Admission decisions are sometimes
influenced bH a need to assure a balanced group of children. For example,
there are a limited number of spaces for two year olds due to class size (age, gender,
etc.). Please understand that we receive many aPPIicants. APPIicants will be notified in
earlg spring regarding their child’s admission status. Children who are not accepted will
be putona waiting list until offered a space or no |onger eligible due to age.

Before a child is enrolled, a parent tour will be scheduled. we gjve tours on
Saturdays every six to eight weeks. Visiting the program allows parents become familiar
with our environmentand schedule. 1t will also give the teacher the oPPortunitH to present
parents with a description of the program, set forth program Policics, and establish a
connection with the parents before attendance begins.

The Fo”owing is a list of the steps Prior to your child’s enrollment.

) Parents must attend a Parent tour
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2) Director will email enrollment form and questionnaire to you

%) Families fill out both the enrollment form and c]uestionnaire forms and send them
back to BGP (gour Paperwork is filed in the order that it is received. ...once we
receive your PaperworkJ your child is oﬁ:iciallg on the waiting list)

4) You will receive a call if there is a spot available

5) Contract needs to be read and signed and a non-refundable dePosi‘c and activitg
fee needs to be Paic] in order to ogiciallg enroll

Admission Priority Guidelines

These guiclelines are used in cletermining the order in which c]ualiicied student

aPPIicants are offered admission (for new students) and Preicerred schedules (for

returning students) to butteriqg Garden Preschool in the event the number of of

aPPIicants exceeds the number of available oPenings. It should be noted that the

ico”owing guic]elines are not inviolable rules. BGP reserves the rignt to consider other

factors or criteria (genc]er, age, etc.) and to deviate from these guidelines as it deems

aPProPriate under the circumstances. Please note that the guic]elines are to be used

for clualiicied aPPIicants (those that have followed the steps above, turned in

aPPIicable Paperwork, Paid fees, etc.). APPlican’csJ including current enro”ees, who

have not timelg and Fu”g satistied all of the requirements, will not be accorded any

Prioritg in admission.

) children who attended BGP the prior academic year (s) ~by seniority

2) children whose siblings are currentlg attending BGPJag seniority

%) children whose sibiings attended BGP the Prior academic 9ear(s) ~bg senioritg

4) children whose siblings attended BGP in past 9ears-bg seniority (based on # of
years attended in the Past)

5) children who do not qualiicg for Prioritg under any of the Foregoing

Angone who did not geta slot in our program will need to let us know whether or not

s/rie would like aPPIication to remain on the waiting list for future availabili’cg.

Tuition

The Prescnool Is an organization that oPerates on the tuition fees from each child.

Therefore, it is essential that your fees be Paid Promptlg. All tuition fees must be Paic] for

the clags and hours your childis registerecl to attend. We Preicer automatic bill pay.

Pagment should be made to Butterﬂg Garden Preschool. Al Pagments are due in
advance no later than the 5rcl of each month. If tuition is not Paid bg the §th of each montn,
a !ate cnarge of $5.00 per dag sha” applg‘ Checks returned ]:)9 tne bank for insufficient

funds will incur a $30.00 fee. If more than two non-sufficient funds checks are returned,

you will be requirecl to pay in cash.
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Butterﬂg Garden Preschool runs from SePtember through June. Thereis no
reduction in Pagment for clags missed due to vacations, i”nesses, or other closures that
are begoncl our control at BGP (eg. Earthquake, inclement weather, acts of God).
Monthly tuition is required whether your child is in attendance or not. f your child is
absent or on vacation, the fees are still due in full. We cannot refund or credit tuition.
There are no make up dags. We require one month advanced written notice should you
decide to discontinue enrollment for any reason (last month c]cposit is not refundable
cluring May and June-see contract and below for more details about refunds during the
summer months). We require the first and last months tuition at the time of enrollment.
The last month’s tuition will be credited to your last month fee when you decide to depart
from Buttenqg Garden Preschool. If you are !eaving before the end of the school year,
you must give 30 dags written notice in order to aPP19 the last month tuition to your
child’s last month. Please note that tuition/Fees may be more per month at time of
cleparture. The school reserves the right to terminate enrollment for non~Pagment of
tuition/gces. If less than 30 clags notice is given, your turtion c]ePosit is non-refundable.
No exceptions.

Thereisa 9earlg, non-refundable activities/supply fee of $120 per child. This fee
covers the cost of supplies and administrative processes. Itis Pai& at the time your child

begins school. Tuition fees increase each year based on cost of Iiving.

Cancellation Policq

Should you care to terminate your child’s enrollment for any reason, 50 dags advance,
written notice will be required (excep’c as Provicled in Section 5a of contract). Your
Prepaicl last month tuition will be aPPlied at the beginning of the next month after 30 clags
written notice is given. Failure to Provide 30 dag written notice will result in forfeiture of
deposit (example: if Januarg is the last month your child will be at’cen&ing BGP, you will let
us know bg December 1°t that Januarg s your child’s last month. We will applg the last
month tuition deposit for January. In other words, you do not pay for January turition

because we use the last month chosit).

it you withdraw your child from Butterﬂg Garden Preschool during the summer months of
Ma\g and June (even with 30 dags written notice), you are still resPonsible for tuition for
those month (s) remaining in the school year even though your child is not attending

school as it is too late in the term to fill that sPo’c.
if you are “holdinga sPot” for your child for the next school year, the C]eposit IS non-

FC‘FUﬂClable. You are esscntia”g Pagmg ‘FOI" September. Once 9OU have SigﬂCCl the

contract and Paicl the deposit, it is non-refundable because we are saving that sPot for
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your child. Once school has started, then you can gjve us 30 dags written notice and we
will applg your last month tuition dePosit at the beginning of the next month. (example: it
you sign the contract and put down Se[:)tember tuition c]el:)osit and activity fee tohold a
spot for your child starting in September and then over the summer you decide not to
have your child attend BGP, you are not eligible for any refund...evenif you have given
30 dags notice).

However, if you decide that November is going to be your child’s last month at BGP, then
you would let us know in writing on October 1°t that you would like November is going to be
the last month your child attends. Tnen, the last month of tuition (last month tuition
dePosit) that you Paid when you started will be aPPlied to November tuition. The dePosit
is aPPlied to the beginning of your child’s last month at school.

Cance”ation/Termination of Enrollment

We reserve the right to cancel enrollment based on the to”owing conditions.
*consistent failure to pay tuition on time on more than three occasions

*tuition is not Paici for one month

*child’s behavior is a threat or danger to other children enrolled in the program

*an individual demanding excessive amounts of staff energy and time at the expense of
other children or Placing another child at risk from inaPProPriate or uncontrolled
behavior (excessive violence, biting, i‘iitting, intimidating, bu”ying, He”ing, screaming
kicking, sPitting, Pusiﬁing, clestroging school or others property, etc.)

*refusal to seek a Protessional evaluation or follow tnrough on behavioral instruction
when recommended bg the teacher

*failure to Pick up your child on time on more than three occasions

Arrival Departure and First Daus

Each icamilg must return a completeci emergency form before your child’s first clag
of school. On this form you will list the names of persons authorized to PlCl( up your
child. Your child will on!g be released to those PeoPie whom you have sPecitied. Those
persons must show proper identification (driver’s license or a state 1.D.) before we will
release your child to their care. 1f you need someone to Pick up your child who is not on
the list, Please notitg us in advance.

Pick up times for the morning sessions are from 12:15-12:30 pm. Afternoon sessions
Pick up between 3:45-4:00 pm. There will be a charge of $5.00 for every 5 minutes or
part thereof for every child not Picked up on time. Please be prompt in Picking up
your child after school. The teachers start work earlg in the morning and are with the

kiddos all Aag. Please resPect their time after school for their families and aPPointments.
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The first clags/ weeks at school are a time of ae]justment. We recognize that each
child’s ac_ljustment Periocl will very depending on his or her age, temperament and Prior
exPerience. Even children who usua”g say gooc]bge cheertu”g can sometimes feel
anxious. Please discuss your child’s needs with us before theg start so that we may work
together to ease this transition. We will also schedule a visit for both you and your child
before he or she begins attending the program. This will give your child an oPPortunitg to
get acquainted with us and gain trust for open communication.

A routine of nelpinggour child Put away nis/ner tnings in the cubbg or doinga
countdown before you kiss and nuggooclbge may gjve your child a teeling of confidence
and nell:)s begin his or her clag. Ensure that you communicate that you feel that school is
a good Place to be and that you have confidence that your child will be safe and have fun.

It is normal for a child to take a few weeks to tu”g adjust to a new routine.

Signing In and Out

Itisa licensing requirement bg the Department of Social Services that all Parents (or
whomever is dropping or Pickingyour child uP) sign his/her child in and out each clag that

tneg come to school. The time as well as your signature is recluirecl each and every time.

Absences

Please call the school the night before orin the morning if your child will not be
coming that dag or will be arriving later than 9:00am (for morning sessions) and 1:00pm
(tor afternoon sessions). We tyPicallg lock the gate at 9am and le. Please let us know if
you are going to be late so we can leave it open for you. hcgour child is not teeling well, let
us know the details of your child’s illness so we can make other families aware of Possible
exposure. Children are often contagjous before tneg exhibit any symptoms. Please give
at least one week notice Prior to a child’s absence due to vacation. Full tuition is still
required regardless of illness or vacation. No refunds or make up dags are Provi&ed for

children W]’]O are absent.

Parent lnvolvement

Butterﬂg Garden Preschool values communication. Parents and the teacher are
partners in the children’s education. Parents may share their talents and hobbies, read,
sing, cook, ordo a sPecial Prcject with the class. Parents are also encouragecl to use their
time and talents to benefit the school in any other ways (e.g. contribute to newsletter,
garden, sew, fundraise, etc.)

SPecial programs Provided for parents include: back to school workslﬁop, back to
school Potluck, Parent conferences (in Februarg or Marcn), Halloween Partg, graduation

in the summer, field triPs and classroom volunteer oPPortunities. Parent/teacher

@ Canvrinht 2N1 R Miimmart Hniliea Fntarnricace Inn Aha Rittarfhs (Rardan Praerhnnl  All rinhte racaniad



conferences are scheduled on the school calendar and Parents are informed of these
dates the summer Prcceding their child’s attendance in the program. Families will be
notified two or three weeks in advance with a number of oPtions for the time of the
conference. Parents and/or tne teachcr may rcquest additional conferences at any time
during the school year. A written assessment rePor‘t of each student’s progress will be
givento parents in the areas of social, cognitive, Pngsical, and emotional development.

We welcome comments and suggestions. When areas of concern arise, the Problcm
should be brougnt to the attention of the teacher who will listen to your suggestion
and/or grievance and attern[:)t to work tnrougn the Problem. A Parcnt c]uestionnaire will
be sent home each year. Parents are stronglg encouragecl to communicate any

suggestions, comments, or concerns any time throughout the year.

Communication

*Weeklg curriculum and dailg snacks are written on a large board that is disPlayed
at the enrance of the Preschool.

*Yearlg calendars are Provided for each Fami]g.

*Newsletters (ever9 two montns), curriculum index, and song lists emailed to
families. CD’s with children’s music are given to each Familg every other month.
*Parent worksnops/ round table discussions to discuss toPics of interest to
families are organized when there is parent interest.

*Research articles and other ear|9 education information are emailed to Provide

families up to date information on carly education toPics.

Open Door Policg

The door is alwags open to parents. Please feel free to clroP in and check on your
child, however, keep in mind, a child acﬁustiing to a new surrounding will want to leave with
you if you pop in for a visit. Also I(CCP in mind that other children may become upset if
tne}j see you and not their own parent. IF this naPPens) Plcase keep your visit brief and
resPect the other childrens’ Feelings. It is hard to see other Parents at school and not
your own.

Keep in mind there may be times when it is not convenient for us to run to the
Pnone (ex. clial:)cr cnanging, Plaging outside and not able to hear Pnonc). IF the Pnonc
goes unanswered, Please do not become alarmed, simplg leave a voice mail and we will call

HOU as soon as we are able to.

Health and Salcctg
The health of the cnildren, families, and staff is very imPor’cant tous. Partof our

resPonsibilitg to the childrenin care is to Protcct them from illness whenever Possiblc.
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Should your child arrive or become ill at school, we will notimcg you immecliatelg so that you
may Pick him/her up, or make arrangements for someone else to care for your child. 1IF
neither parent can be reached, we will call the next person on the emergency list. This
form must be complcted and returned before your childs first da}j of school. Please
uPdate this list immediatclg when there are changcs, so that we may contact you in the
event of an emergency. if your child will not be attending school or there are any
communicable diseases in your home, Please inform us so that we may be alert to any
symptoms that may arise at school. Also, Please share information that will help us better
care for your child (ex. Child com[:)laining of tummy ache, child threw up over the
weekend, etc.)

Due to our concern for all of the children enrolled at the school there are certain
guidelines that we recluire all parents to observe. In some cases, if your child needs to be
seen bg a doctor, you will be required to submit a signed report from your doctor before
your child can return to the Preschool. This is to insure that a child does not return when
s/he may be in c]anger of exposing another child to an illness. Some contagjous illnesses
are no longer contagious after the child has been on medication for 24 hours. Even with
all our Precautions, children do get sick. We wash our hands regularlg and disinfect toys
and surfaces in order to minimize the spread of germs. Every attempt is made to kee
toys and Play areas sanitized. There are times a child needs to be with the parent for both
Physical and emotional comfort. There are also some illnesses that bg law exclude
children from attencling school. Some of these illnesses are:

*Infectious Corjunctivitis (Pink eye)

*lmpetigo

*Chicken pox

*Hepatitis

*Scarlet fever

*Scabies

*Lice

*Ringworm

*StreP throat

The Fo”owing is a list to guide youin deciding if your child should attend school.
Many of the symptoms such as vomiting, mucous, and diarrhea sPread germs and easilg
expose other children. Please keep in mind how you would feel if another parent broug]'rt
their sick child to school and exposecl your healthg child. Be considerate if your child

shows any signs of oncoming illness. Your cooPeration is greatlg aPPreciatecl.

Your child should not attend if thcg exhibit an of the Fo”owing symptoms:
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* heavg nasal clischarge/mucou&ang color (the first two to three clags of mucous are
contagjous)

*sore throat

*a tcmperature over 100 degrees ora”g (lack of fever does not necessarilg mean the child
is well enough to attend)

any undiagnosed rash or skin eruptions

*cliarrhea~runng, watery, or bloodg stools

*vomiting

*sore throat with fever and swollen glancls

*constant cough and/or severe coughing whooPing sound after coughing

*muscle aches

*Pink eye and or eye disc]'iarge-t]ﬁick mucus or pus draining from the eye

*3ellowi5h skin or eyes

*unusual irritabili’cg or lethargg

*cligicultg breathing

*mouth sores

*lice and,/or nits

*The milc”y ill child should be excluded if s/he is unable to Participate in
normal activities, of if child needs more care than can be Proviclcd bg

teacher*

For any of the above symptoms, children will be allowed to return to school
after 24 hours of bcing sgmptom~i:rec. Children sent home from school
with vomiting, diarrhea, or fever must be free of symptoms for a full 24
hours before returning to school. Please keep your child at home for at least 48 to
72 hours 2 to 3 days) after the onset of cold symptoms. This gives the child a rest Period
to recover and limits the spread of illness to other children. Children taking Prescription
medication such as antibiotics for contagjous illnesses or conditions must have taken them
for a full 24 hours before returning to school. If your child is well enough to be at schoolJ
she or he is well eriough to Participate in all class activities, including outdoor, sand and
water Plag. Dailg outdoor activitg s very imPortant for young children. 1tis our Policy
that children who are well enough to come to school are well cnough togo outdoors. The
fresh air and movement is something that each child needs dailg for their we”~being and

healthg development. I will not take children outdoors cluring inclement weather.
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it your child contracts lice, Please be sure to follow treatment Protocol. ALL nits and lice

must !Z)C removcc] ‘FI"OITI iieac] bClCOi"C Cl"lilCl s abie to return to SCl"IOOl.

it your child is to have Prescribed medicine during the dag, the state requires parents to
compiete a “Medical Release Form.” The form includes the Prescription name, dosage,
time of dosage, and Phgsician’s name. Parents must sign the medical release form before
any medication will be administered. The medicine must be in the original container. Some
nonPrescriPtion topical medicines may be administered with a Parenta! verbal Pcrmission.

ThCSC iﬂCIUCiC sunscreen aﬂC] insect Y'CPC”CI"I{?.

The children will be sPending time outdoors every dag. Please be sure to aPPIH sunscreen
before arriving at school and leave a bottle of sunscreen labeled with your child’s name.

We will reapply additional sunscreen as needed.

Policg] for Sick staff

In the event that a teacher becomes sick or has another emergency, Parents will be

notified as soon as Possible. The teacher/director will make every effort Possibie to
secure a substitute teacher to care for children enrolled in the program. On these dags,
parents must pay normal tuition. The substitute teacher will have been icingerprinte&, had
a background check, and have exPcrience in working with children. This substitute

teacher will lead the class until the teacher is able to return to work.

Emcrgcncu Plan

We have on hand suPPIics for 48 hours should a disaster occur. In a Zi[:)ioc bag
with your child’s extra clothcs, Piease include a Personal note and a Famiig Photo that will
comfort your child in the event of an emergency. Please kecp your emergency cards
uPdated‘ In case we need to evacuate, a note will be Poste& indicating our relocation site
and parents will be contacted as soon as Possib!e. All families will receive a written

emergencg Plaﬂ and PY'OCCAUT'CS t]’lC First WCC‘( Oi: SCi‘lOOI.

Discipline

:Fiie word ciiscipline means to teach. We use mocieiing to help teach children how to
resolve conflict. Young, children are in the beginning stages of ieaming how to express
their i:eelings. We Practice making requests, helpi:ulness, Patience/taking turns, and
negotiations. All behavior is a form of communication. We try to understand what the
behavior means so as to respectgullg listen to what the children are trying to communicate.
Consistencg and love are used to teach communication. We stress respect for oursel\/es,

others, and property. We support and encourage Positive behavior througii
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reinforcement such as verbal Praise, smiles, and Pleasant attention for aPProPriate
behavior and Positivelg stated alternatives when a conflict situation occurs.

We individualize responses to the children’s behavior in relation to the Particular
child and situation. We try to identitg the cause of the behavior and recognize that
rePeatcd inaPProPriate behavior may be the child’s way of signaling that S/l"lC needs nelp
in dealing with a certain task or situation. We can then modity the learning environment
and,/or activities to help resolve the situation. We nelp children learn Problem solving skills
by assisting them in iclentiicuing their needs, iceelings, causes, alternatives, and choices. In
cases of conflict between two or more children, we nelp the children verba”g solve the
conflict bg role mocleling, nelping with words, etc.

When the teacher sees a conflict situation arising, she will try to identitu causes,
and then resPond bu stating an alternative for the child. For example, “5ou can Put the
block here?, instead of “don’t throw the block.” IF the inaPProPriate behavior continues,
the teacher tells the child the rulc, and the consequences of the behavior if it continues.
For cxample, “tnrowing blocks may hurt someone, sO we dor’t throw blocks at school. 1f
you throw blocks, you will need to make another choice.” We are careful to empnasize
that it is the behavior that is unaccePtable, not the child. When a child is being destructive
to materials or harmful to another person, the child will be givena choice in order to
redirect ner/ his behavior to an accePtable alternative. Rarelg) in sPecial instances when
achildis |i‘<elg to hurt ]ﬁim/nerselic or another child, the teacher will restrain the child bu
nolcling him/her.

if there is a chronic behavior issue that needs attention, we will let you know so that
we are nanc”ing it in the same way and your child has continuity in discipline between our
homes. These types of behaviors might include such tnings as ]:)iting) use of bad words,
chronic hitting, etc. We will work coopcrativelg in developing strategjes to meet the child’s

ﬂCCAS.

Touch Policg

There is NO Pnusical Punisnment at Buttertlu Garden Preschool. Children need
nurturing, adult Pngsical contact for their care and nealtng c]evelol:)mcnt. This kind of
contact can be described in three ways:

I Nurturing: This includes hugs, non-intimate |<isses, hand nolding, gentlg ticklingJ
caring and cuddling. (This tgpe of contact is never made against the exPressed
wishes of children).

2. Sazfety and Guidance: This includes restraining children from harmful situations,
scParating Phgsica”g coniqicting children, Airccting children gentlu bu leading or
gui&ing them, and administering first aid to injuries.
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3. Hygfen/c: This includes face and hand washing, assisting with bathroom duties (as
aPProPriate to the age of the child), clia[:)er changes, examining rashes or unusual
marks, nose blowing, and assisting with clothes.

It is normal and healthg for children to express affection with their peers. This includes
hugsJ non-intimate kisses, and hand holding‘ This type of contact is never made against
the exPressed wishes of the children.

Toilet Training

Children do not need to be potty trained in order to enroll in the Presc]’wool. We
believe that children will start using the Pottg when theg are readg. We do not force
children to be potty trained before theg are readg. Please do not dress your child in
clothes that are difficult to remove. This will be Frustrating for your child.

We use anatomica”g correct labels for all our body parts, including our Private
areas. It is imPortant to teach your child the proper names for bodg parts. Making
up names for bodg parts may give the idea that there is something bad about the
proper name. We also teach your child which parts are Private (Parts covered bg a
bathing suit) and that theg are not aloud to touch other Peoples’ Private areas and
noboclg is allowed to touch them in their Private areas (we go over exceptions like
parents when washing, doctors when examining, etc.).

ngour child is still using cliaPers/Pu” ups, Please send in cliapers and wiPes
(with child’s name on them) that we can keep in the bathroom. We will let you know
when the items need to be replenislﬁed. Also) send a re-usable bag SO we can Put
wet clothes into to send home. Send the bag back to us the next time your child

comes to sclﬁool.

Field Trips
Parents will be informed of all field triPs bg emails, newsletters, and white board

messages (located at the sign in table). Families will be rec]uired to drive their own kiddos
to each destination. Parents canjoin us on most field triPs. From time to time,
establishments will not allow younger siblings and all Parents to attend (some have
spechcic adult/child ratios). You will be notified about details of each field triP in advance.
Since all staff is needed on field triPs, no one can be assignecl to stay at school. If you do
not wish your child to goona scheduled outing, Please make alternate child care

arrangements.
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Lunches

Children attending the morning session need to bringa lunch from home (oPtional
for afternoon grou[:)). Afternoon groups usua”9 bring snacks. Foods need to be able to
be l<e[:>t in a lunchbox for half the clag. Please send healthg lunches and snacks in lunch
boxes and casy to open containers. You can Pack the food in insulated lunch boxes or
include re-freezable ice Packs to |<eeP the food cold (if necessarg). We encourage
children to eat their own lunches because of Parental concerns, a”ergies and some
children’s sPecial diets. Please do not send candg, gum, cookies, soda or highly
sweetened foods/drinks. Because we expect Parents to Provide children with healthg
oPtions in their lunches, the children are responsible for what and how much theg eat.
Theg may choose the order in which theg eat their foods. For examl:)le if you do not want
your child to only eat chips, then we suggest that you do not send them or send a very
small amount, so that they will be i‘iungrg for the rest of their lunch. We will not force
children to eat or use food as a reward or Punisl*iment. Because cooking s part of the
curriculum, P!ease inform us of any a”ergies or SPCCﬁCiC dietarg needs your child may have.
We have several children in attendance who have severe nut a”ergies therefore we are a
nut free school. Please do not Pack nuts or nut butters or food with nuts in it. A great

alternative is sunflower seed butter.

CJothing

The children at butteﬁqg Garden are active and creative. This requires clotl'iing
that allows for freedom of movement and freedom from worry about getting dir’cg. Please
help children dress themselves in comfortable clothing that will enable uninhibited PL39
with Paint, clag, sand, water, and mud. Your child will be Painting, Plaging in the dirt and
leaves, in the sand and water table, with chalk, and other various activities. Do not expect
your child to lceeP his/her clothes clean and free from stains. The children will Participate
in all activities regar&less of their dress. Please make sure there is a comPlete extra set of
clothes (s]*iir’c, pants, underwear, socks) ina ZiPloc bag or shoe box for when your child
needs changing. When these items are used, theg should be rePIenisi‘ied the Fo”owing day
with clean items. It is also imPortant that your child’s name is clearlg marked inside each
item. Also, bring ina Pack of wiPes with your child’s name on the Package. Teacher is not
resPonsible for soiled or lost clothing. Overalls and belts are difficult for young children
to manage and could lead to toileting accidents. Please do not send children in HIP iqus.
Shoes need to have a straP in the back or be closed in the back so children are safe when
climbing and running. Due to many accidents while wearing crocs, we are no longer
a”owing crocs at school. We have nothing against crocs, but several students have
triPPed, fallen, and gotten hurt Plaging in crocs. Thanks for unclerstancling. Saice’cg is

alwags our tOP concern.
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Please send a Pair of rain boots (or other shoes spechcicang for the rain) on rainy
clays. Rain shoes are imPortant so that children can keep their socks and feet clrg c]uring
the rain9 season. Children will also be taking off wet shoes on raing clags so that the floor
the}j Plag on does not get wet. Children will have the oPtion of wearing sliPPers inside the
classroom throughout the school year if theg choose. Please keep a Pair of sliPPers
along with the extra clothes/underwear inside your child’s box so s/he can have access to
them when theg are indoors. Please leave a re-usable bag in your child’s cubbg in case we
need to send wet/ clirtg clothes home. Plastic bags have been outlawed in LA so we’re
trging to be more cnvironmenta”g conscious.

Also, if you choose to have your child wear sunscreen, Please Put sunscreen on
bmcore CHEH gets to school (or right when thcg gct to school), Teachers wi” reaPPlg
sunscreen as necessary. Send in extra sunscreen for us to reaPPlg t]ﬁroughout the day.
Be sure to write your child’s name on the sunscreen bottle and to fill out the sunscreen

authorization form.

Birthda ys
Your child’s birthdag is a s[:)ecial clag. We erjog being Part of your child’s birthclag

celebrations. You are welcome to bringa non-sugary treat to share. The teachers
aPPreciate knowing ahead of time if you Plan on bringinga sPecial snack so that we can
coordinate the details with you. Send enougl') snack for the children in the class. Please
check with the teacher concerning children’s a”ergies. We have children with a varietg of
a”ergies (wheat, eggs, peanuts, clairg, etc.) and for this reason we are not a”owing
cuPcakes, cookies, etc. We have listed a few alternative ideas of things to bring. Again,
Plcasc discuss with us if you want to bring something other than what is listed below. A
roster will be available if you are Planninga party away from home so that you may mail
invitations to the children’s homes.
Here are a list of sugges’ced snacks and treats that youcan bring for birthdags:
fresh fruit (with or w/o diP)  fruit kabobs, fruit salad, frozen Fruitjuice pops, smoo’chies,
popcorn, veggjes and hummus (or other aPProved cliPs).
No canclg, cu[:)cakcs, or other baked goocls (unless thcg are made without wheat, eges,
sugar, and nuts-this is c]el:)enclent on the children in your child’s class).

Some families like to give goocﬂies or treats &uring the holidags‘ This is not
necessary, but if youwant to send children home with goodie bags, Please be sure to

leave the candg, cl’xocola’ce, treats out of the bag. Thank you for your cooPeration.

Toys from Home

Please do not bring togs,jewelrg, money, or angthing of Personal value to school.
Togs from home may create Problems with sharing, as well as broken hearts if the togs get

lOSt or broken. PICBSC dO not bring blankies or other IOViCS to SChOOI. We are not
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resPonsible for any lost, broken, or left items. Once school is out at 4~Pm, we cannot
guarantee that we will still be here to gjve you the blankie or lovie. Having a lost or left
blankie at school may cause unnecessary distress for chilcl/ Parent. Action Figures, toy
guns, and other objects, which encourage violence in P!a\gJ are strictly Prohibited. We
cannot assume responsibilitg for materials brought from home. Children may bring books

1Crom home to slﬁare.

Data Privacg Statement

The on19 persons Permittecl to see your child’s records (enro”mcnt Forms, health
info., emergency info., etc) will be the parents or legal guarclian, teachers emplogecl at
BGP, the California State Licensing Del:)artment, and the validators from the NAFCC
accreditation committee. Information will not be given to others without written consent
from the parents or legal guardian. We will not noti% your child’s enrollment to anyone via

tele hone) without your consent.
P Y
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